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EXECUTIVE SUMMARY 
 
 
 

Pursuant to Broward College Policy 6Hx2-1.14 and Procedure A6Hx2-1.14, Dr. Donald Astrab exercised 
the authority delegated by the Board to execute  the standard agreement (purchase order) with Los 
Trigos, Inc. dba The Receptionist for the visitor check-in system software renewal that provides an 
additional layer of security by identifying external Facilities Management vendors and visitors. Fiscal 
Impact: Estimated $2,340.00 (cumulative $10,738.00) 

Presenter(s):  Deborah Czubkowski, VP Facilities Management 
 

What is the purpose of this contract and why is it needed? The visitor check-in system software and supplies 
provided by Los Trigos, Inc. dba The Receptionist supports the Facilities Management Team by tracking 
contractors, vendors, and visitors on Campus in the reception area of the Maintenance offices before any work 
is performed notifying the Broward College contact via phone and email as well as providing a label badge with 
vendor staff name, vendor business name, email address, phone number and photo taken during the check in 
process. The visitor check in iPads are located in the Campus Facilities reception offices on Central, North, and 
South Campus. 

What procurement process or bid waiver was used and why? Small purchase for Category One ($0.00 - 
$10,000) per College Procedure A6Hx2-6.34 was used, where there is no formal or informal competitive 
requirements for goods and services acquired by the College at this dollar threshold. One quote was obtained by 
the requesting department to identify the best value for the required commodity or service. 

Is this a budgeted expenditure from the budget established at the last June Board of Trustees meeting? 
Yes, this is part of the 2024/2025 annual operating budget. 

What fund, cost center and line item(s) were used? Funds available in FD100, CC0037 (GLC65500). 

Has Broward College used this vendor before for these products or services? Yes.  

Was the product or service acceptable in the past? Yes, this vendor has provided excellent support, products 
and customer service. 

Was there a return on investment anticipated when entering this contract? No. 

Was that return on investment not met, met, or exceeded and how? Not Applicable. 

Does this directly or indirectly feed one of the Social Enterprise tactics and how? Not Applicable. 

[to be answered by the Legal Office] 
 

The General Counsel's office has reviewed the agreement and any deviation to the College's standard terms has 
been deemed acceptable. 

FISCAL IMPACT: 

Description: Estimated $2,340.00. Worktags: FD100, CC0037, BU201, PG000221, GLC65500. 
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04/30/24 CC0037 · Building Maintenance ($1,140.00)

Central expires 8/2025

06/25/24 CC0037 · Building Maintenance ($600.00)

North expires 3/2025

06/25/24 CC0037 · Building Maintenance ($600.00)

South expires 3/2025

TOTAL: ($2,340.00)



APPROVAL PATH: 12080 Los Trigos, Inc. dba The Receptionist- Software License FY2024-2025

 













Ref. Price Quote #00002947 (Rev. 1) dated August 3, 2021 per Quinn 
Walsh.

PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED 
COMPANIES: This Purchase Order incorporates the scrutinized 
companies’ requirements of Florida Statutes Sections 287.135(2), 
287.135(4), 215.473 and 215.4725 and any related sections. By accepted 
this Purchase Order, the Vendor certifies its compliance with these sections.

Contact Persons - End User Dept:
• Guillermo Ardon @ (954) 201-4589

gardon@broward.edu

•• Aldrin Divinagracia-Lake @ (954) 201-4525
ndivinag@broward.edu

(•• Note: Please send electronic invoice(s) and statements to these 
individuals.)







Ref. Price Quote #00003299 dated January 24, 2022 per Quinn Walsh.

PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED 
COMPANIES: This Purchase Order incorporates the scrutinized 
companies’ requirements of Florida Statutes Sections 287.135(2), 
287.135(4), 215.473 and 215.4725 and any related sections. By accepted 
this Purchase Order, the Vendor certifies its compliance with these sections.

Contact Persons - End User Dept:
Jonathan Iglesias @ (954) 201-6817
jiglesias@broward.edu

• Please send Invoices to:  jgriffin@broward.edu, ndivinag@broward.edu







• Ref. Annual Renewal Quote #1575 dated August 9, 2022 per Quinn
Walsh.

PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED 
COMPANIES: This Purchase Order incorporates the scrutinized 
companies’ requirements of Florida Statutes Sections 287.135(2), 
287.135(4), 215.473 and 215.4725 and any related sections. By accepted 
this Purchase Order, the Vendor certifies its compliance with these sections.

Contact Persons - End User Dept:
• Jonathan Iglesias @ (954) 201-6817

jiglesia@broward.edu

• Robert Probel @ (954) 201-4525
rprobel@broward.edu

•• Jean Griffin @ j(954) 201-6813
jgriffin@broward.edu,

•• Aldrin Divinagracia-Lake @ 954-201-4525
ndivinag@broward.edu

(•• Note: Please send electronic invoice(s) and statements to these 
individuals.)







Ref. Annual Renewal Quote #1577 dated October 11, 2022 per Quinn 
Walsh.

PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED 
COMPANIES: This Purchase Order incorporates the scrutinized 
companies’ requirements of Florida Statutes Sections 287.135(2), 
287.135(4), 215.473 and 215.4725 and any related sections. By accepted 
this Purchase Order, the Vendor certifies its compliance with these sections.

Contact Persons - End User Dept:
• Jonathan Iglesias @ (954) 201-6817

jiglesia@broward.edu

• Robert Probel @ (954) 201-4525
rprobel@broward.edu

•• Jean Griffin @ j(954) 201-6813
jgriffin@broward.edu,

•• Aldrin Divinagracia-Lake @ 954-201-4525
ndivinag@broward.edu

(•• Note: Please send electronic invoice(s) and statements to these 
individuals.)







• Ref. Price  Quote #1583 dated February 13, 2023 per Quinn Walsh.

PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED 
COMPANIES: This Purchase Order incorporates the scrutinized 
companies’ requirements of Florida Statutes Sections 287.135(2), 
287.135(4), 215.473 and 215.4725 and any related sections. By accepted 
this Purchase Order, the Vendor certifies its compliance with these sections.

Contact Persons - End User Dept:
• Jonathan Iglesias @ (954) 201-6817

jiglesia@broward.edu

• Robert Probel @ (954) 201-4525
rprobel@broward.edu

•• Jean Griffin @ j(954) 201-6813
jgriffin@broward.edu,

•• Aldrin Divinagracia-Lake @ 954-201-4525
ndivinag@broward.edu

(•• Note: Please send electronic invoice(s) and statements to these 
individuals.)







Ref. Renewal Quote #00005020 (Rev.1) dated October 11, 2023 per 
Hannah Morria; Terms & Conditions removed.

PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED 
COMPANIES: This Purchase Order incorporates the scrutinized 
companies’ requirements of Florida Statutes Sections 287.135(2), 
287.135(4), 215.473 and 215.4725 and any related sections. By accepted 
this Purchase Order, the Vendor certifies its compliance with these sections.

Contact Persons - End User Dept:
• Jonathan Iglesias @ (954) 201-6817

jiglesia@broward.edu

• Robert Probel @ (954) 201-4525
rprobel@broward.edu

•• Jean Griffin @ j(954) 201-6813
jgriffin@broward.edu,

•• jharvey@broward.edu @ 954-201-4525
jharvey@broward.edu






